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KOJEKC 9TUKHU U CJOYKEBHOI'O TIOBEJIEHUS PABOTHUKOB
MyHMIMTIAJBHOT0 Ka3€HHOT0 I0IIKOJbHOI0 00Pa30BaTeILHOI0 YUPeKIeHH s
nerckuim caa «PoIHNYOK»

1. O0IHe MoJI0KEeHUS

1.1. Kozmekce 3TUKH U CIIy>KeOHOTO MOBeIeHHsI paOOTHUKOB MyHHIIMTIAIEHOTO Ka3eHHOTO
JOMIKOJIBHOTO 00pa30BaTEeNbHOTO YUPEKIACHUS AeTCKUi cax «PomHnmdok» (manee —
Kogexc) mpeacraBnsier coboii cBO OOMMX MPHHIMIIOB MPO(ECCHOHATHHON STHKU U
OCHOBHBIX MPABUJI CIYKEOHOTO MOBEJICHHS, KOTOPHIMHU JOJKHBI PYKOBOJACTBOBATHCS BCE
paboTHUKY MyHHIIMTIATBHOTO Ka3€HHOTO JOIIKOJIBFHOTO 00pa30BaTENbHOTO YUPEKACHUS
nerckuil can «PogHn4uok» (nanee — pabOTHUKU YupexIeHHs, YUpexaeHue) He3aBUCUMO
OT 3aMeMIAeMbIX UMH JTOJKHOCTEH.

1.2. Koxekc pa3pabotan B cooTBeTcTBUM ¢ KoHcTuTyImeln Poccuiickoit denepanun,
TpynoBeim koaexcoM Poccuiickoii @enepanuu, denepanbHbiM 3akoHOM 0T 25.12.2008
Ne 273-®3 «O npoTUBOJAEHCTBUM KOPPYNLMW» U WUHBIMU HOPMAaTUBHBIMU IPABOBBIMU
aktamu Poccuiickoit denepaiuu, a Takyke OCHOBAaH Ha OOIIENPU3HAHHBIX HPAaBCTBEHHBIX
MPUHITMIIAX ¥ HOPMaX POCCUICKOTO OOIIECTBA U TOCYIapCTRa.

1.3. Llensto Kopaekca sBAs€TCS YCTAHOBIEHUE OTHYECKMX HOPM U IPaBUI
CITy>KeOHOTO TOBEICHUS PAOOTHUKOB YUPEKICHUS IJisi JOCTOMHOTO BBHIMOJHECHHUS UMU
cBoel MpohecCHOHANTbHON ESITEIbHOCTH, a TAK)KE COJICUCTBUE YKPEIUICHUIO aBTOPUTETA
pabOTHUKOB YUpekJIeHHs] U 00eCIIeUeHHUE eIUHBIX HOPM UX TTOBEJCHUS.

1.4. Komekc mnpu3BaH MOBBICUTH 3(PPEKTUBHOCTH BBHIMOTHEHUS pPaOOTHUKAMU
YupexxJIeHus] CBOUX TPYAOBBIX 00sI3aHHOCTEH. 3HaHKWE U COOJIIOJCHUE UMM TOJIOKEHUN
Konekca sBisercss OMHUM W3 KPUTEPHUEB OIIEHKHM KadecTBa MX MpodhecCHOHATbHOU
JEATETbHOCTU U TPYJOBON AUCIUTIIIUHBI.

1.5. Kaxnpiii paboTHUK YUpekACHHUS IOKEH O3HAKOMHUTHCS C TIOJOKCHUSIMH
Komekca w mnpuHMMaTh Bce HEOOXOAWMBIE MEphI [JII  €ro  COONIOACHUS.
Kaxnpiii TpakImaHWH BIOpaBe OXUIATh OT pPAOOTHWKA YUPEKICHUS IIOBEIACHUS B
OTHOIICHHUSAX C HUM B COOTBETCTBHH C IoJIoKeHHsIMHU Koekca.

2. O0mMe NPpUHUMIIBI U IPABUJIA CJOYKeOHOT0 IOBeIeHU s

2.1. JleaTenbHOCTh YUpeXICHHSA, a TaKKe ero paOOTHUKOB OCHOBBIBAeTCS Ha
CIICAYIOIINX MPUHIUIAX:

- 3aKOHHOCTb;

- IPO()ECCUOHATIN3M;

- T0OpOCOBECTHOCTH;

- KOHQHUICHINATBHOCTB;

- CIIPaBEUTHBOCTH;

- ”HPOPMAIIMOHHAS OTKPBITOCTH;

- OTBETCTBEHHOCTH;

- 00BEKTUBHOCTD MIPH MPUHATUN PEUICHUN.

2.2. PabotHuku YupexaeHus, co3HaBash OTBETCTBEHHOCTh IEPEN TOCYIapCTBOM,
00IIECTBOM M TpakJaHaMu, 00s3aHbI:



a) MCHOJIHATH JOJKHOCTHBIE OOS3aHHOCTH JOOpPOCOBECTHO U Ha BBICOKOM
npodeccruoHaIbHOM YPOBHE;

0) coOmromate TpeboBaHMsA 3akoHOAaTenbcTBa Poccuiickort ®Denpepammu  u
WBaHoBCKOI 0051aCTH, JIOKAJIBHBIX JOKYMEHTOB Y UpEXKICHHUS;

B) OCYILECTBISATH CBOIO JESATENBHOCTh B IMpeAeNiax CBOUX IIOJHOMOYMUNA U
IIOJTHOMOYMH Y UPEKACHUS;

T') TIPU UCIIOTHEHUH JIOJDKHOCTHBIX O0SI3aHHOCTEHW OBITh HE3aBUCUMBIM OT BIIHSTHUS
OTJIEIBHBIX TPaXKaaH, TPO(ecCHOHANBHBIX WK COLIMAIbHBIX IPYIII, OpraHU3aluii;

1) coOdoAaTh COLMAIBHYIO CIPaBeUIMBOCTh M PABHOMPABHO pacHpelesTh
COIMANILHBIE PECYpPChI C TIENbI0 pAaCHIMPEHUsT BbIOOpA W BO3MOXKHOCTEH IS BCEX
KOHTPAreHTOB, B TOM YHCJIE JIJIA JIUL, OKAa3aBIINXCS B TPYAHOM )KU3HEHHOW CUTYyalUU;

€) MPOSIBIATH TEPIIUMOCTh M YBOKEHHE K O0OBbIYasiM U TpaauUusM HaponoB Poccun
U JIpyTUX TOCYAApCTB, YYUTHIBaTh KYJIbTYpHble W HMHBbIE OCOOCHHOCTH Pa3IMYHBIX
STHUYECKHX, COLMATIBHBIX IPyNN U KOH(peccHil, cnocoOCTBOBATh MEKHAIIMOHATBHOMY U
MEXKKOH(PECCHOHAILHOMY COTJIACHIO;

) MCKJIIOYaTh JCUCTBHS, CBS3aHHBIE C BIUSAHHEM KaKUX-JTHOO JIMYHBIX,
UMYIIECTBEHHbIX  ((DMHAHCOBBIX) W WHBIX  HHTEPECOB,  MPEMSTCTBYIOIINX
T00pPOCOBECTHOMY MCITOJIHEHUIO JIOJDKHOCTHBIX 00SI3aHHOCTEH;

3) coOirojaTh HEWTPAIbHOCTh, MCKIIOYAIONIYI0O BO3MOXHOCTh BIIMSIHUSA Ha
npo(ecCHOHANBbHYI0  JESATENIbHOCTh  PEUICHUH  MOJUTUYECKUX  MapTHil, HHBIX
0OIIIECTBEHHBIX 00BEINHECHUIA;

1) coOI0IaTh HOPMBI CIIYKeOHON 1 TpodeccuoHaNbHON TUKH, MTPaBUiIa JAEIOBOTO
MOBEICHUSI U OOILIEHNS;

K) MPOSIBISATh KOPPEKTHOCTb U BHUMATEIBHOCTh K TpakJaHaM M JIOHXKHOCTHBIM
JULAM TIPHU CITY>KEOHOM B3aUMOJEHCTBUU C HUMU;

J) HE JOIMYCKaTh KOPPYMIIMOHHOTO TOBEACHMS, B TOM YHUCJE BO3AEPKUBATHCS
OT TIOBEJIEHHUS, KOTOPOE MOKET BOCIPUHUMATHCS OKPYKAIOMIMMHU Kak OOellaHue WIu
NpEeAJIOKEHUE Jlayu B3STKH, JIMOO KaK COIVIacHe NPHUHATh B3ATKY, WM KakK IpocbOa
(HaMeK) O Jaye B3ATKM, a TaKXKe TMPUHUMATh MEpPHl MO TNPEIOTBPALIECHUIO U
YperyJIupoOBaHUIO KOH(JIUKTa WHTEPECOB, MPOTHUBOAECUCTBOBATH JIIOOBIM MPOSBICHUSM
KOPPYILUH B Y UPEKICHNH;

M) YBEIOMIISITH PYKOBOJAMTEINSA YUpEXKACHUS, JOJKHOCTHOE JIUIO, OTBETCTBEHHOE
3a paboTy MmO MNpOPWIAKTHKE KOPPYNIMOHHBIX TMpaBOHAPYUICHUH B YUpexaeHHH,
opraHbl MPOKYpaTypbl M HWHBIE (eaepalibHble TOCYAapCTBEHHbIE OpraHbl 000 Bcex
ciIydasix oOpamieHusi K HUM KaKUX-TUOO JIMII B IENSAX CKIOHGHHUS K COBEPIICHHIO
KOPPYILHUOHHBIX IPABOHAPYLIECHUI;

H) HE3aMeIJIUTENbHO YBEIOMIISITH PYKOBOJIUTENS YUpPEKICHUS, TOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a paboTy 1Mo MpoQrIIaKTHKE KOPPYIIIUOHHBIX TIPABOHAPYIIICHUH B
VYupexaeHun, O CTaBIIUX WM UW3BECTHBIMU (haKTax KOH(IIMKTA WHTEPECOB U
KOPPYMNIMOHHBIX TPOSBICHUA B YUpeXJEHUH, OOCTOATEIbCTBAX U JEUCTBUSIX
(Oe3nmelicTBUM) paOOTHUKOB YUpPEKIEHUS M TPETbUX JIMI, TOCITYKUBIIUX WU
CIIOCOOHBIX TOCTYXXUTh TPUYMHAMU BO3HUKHOBEHUS B YUPEXKICHUH KOHQIMKTA
MHTEPECOB W/WIM KOPPYIUMOHHBIX MPOSBICHUHN, a TakKe O MPUYUHEHUU (BO3MOKHOM
NPUYMHEHUN) Bpela Y YpexaeHHIO;

0) HE pa3riamarb M HE MCIOJb30BaTh HEHAJJIeKAIIUM 00pa3oM CBEJCHUS,
OTHCECCHHBIC 3aKOHOJATECIILCTBOM Poccuiickoit Oenepaunn K CBCICHUSIM
KOH(UICHIIMAIBHOTO XapakTepa, M CIyXeOHylo HH(OpMAIMI0O M HHBIE CBEICHUS,
CTaBIINE U3BECTHBIMU B CBSI3U C UCIIOJHEHUEM TPYAOBBIX 0053aHHOCTEN;

1) HE JOMYyCKaTh OKa3aHUsI BO3JCUCTBUSI HAa CBOUX KOJJIET B LESAX MPUHATUS



MPOTUBO3AKOHHOTO U (UJIK) HEOOOCHOBAHHOTO PEILICHHUS;

pP) BO3ACPKUBATHCA OT IMOBEACHHS, KOTOPOE MOIVIO OBl BBI3BATh COMHEHHE B
TOOpPOCOBECTHOM  WCIIONIHEHHHM  TPYJOBBIX  OOS3aHHOCTEH, a Takke wm30erarhb
KOH(JIMKTHBIX CHUTyallud, CHOCOOHBIX HAHECTH yIIepO pernyTanuu WIH aBTOPUTETY
pabOTHUKOB YupexxaeHUs W/ Wi Y YpeKIeHUIO;

C) He JomyckaTh MpOsiBICHUN (opmain3ma, BBICOKOMEpHUS, HEYBaXKUTEIHLHOTO
OTHOILEHUS K 3aKOHHBIM NMPOChOaM U TpeOOBAHUSM TPaXKJaH B CBSI3U C UCIIOJIHEHUEM
TPYIOBBIX O0S3aHHOCTEH;

T) BO3JAEPKHUBATHCS OT NYOIMYHBIX BBICKA3bIBAHUM, CYXICHHUH M OIICHOK B
OTHOIICHUH Y UPEKJIECHUS, €CIIA ATO HE BXOJUT B 00s3aHHOCTH PabOTHUKA;

y) coOmogaTh KOHPUACHIMAILHOCTh WH(DOPMAIIMM O KOHTPAreHTE, Kacarolencs
YCIIOBUN €ro >KM3HEACSATENIbHOCTH, JIMUYHBIX KaueCcTB U MpoOJieM, MPUHUMATh MEphl AJis
ee o0ecrneveHus;

¢) HEe WHCMIONB30BaTh JIODKHOCTHOE TIOJNIOKECHHWE [UIS OKa3aHWs BIUSHUS Ha
JESTENIBHOCTh TOCYIAapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO CaMOYIPAaBIICHUS,
OpraHu3aiui, JOHKHOCTHBIX JIMI, TOCYAAPCTBEHHBIX U MYHULIUIIAJIBHBIX CIY>KalUX MpU
pEIICHUU BOIIPOCOB JIMYHOTO XapaKTepa;

X) YBQXUTEIbHO OTHOCUTHCA K JACSTEIBHOCTH MPEJACTABUTENICH CPEICTB MACCOBOMU
uHbpopMauu 1O WHGOPMHUPOBAHUIO oOOIIeCTBA O padoTe VYupexIeHus, a TakkKe
OKa3bIBaTh COJICHCTBUE B TOJYYEHUHU JOCTOBEPHON HMH(OpPMAIMM B YCTAaHOBJICHHOM
MOPSIIKE;

1) TIOCTOSIHHO CTPEMHUTHCS K OOECIEUYeHHI0 Kak MOXHO Oosiee 3(hPEKTUBHOTO H
HPKOHOMHOT'O  pacHopsbKeHusi (UHAHCOBBIMH  CPEICTBAMM, MHBIM  HMYIIECTBOM,
MaTepUaTbHO-TEXHUUECKUMU U JIPYTUMHU pECypcamMu Y UpexIeHuUs;

Y) HE WCMOJb30BaTh HMYIIECTBO YUpEXKACHUS B LEIAX, HE CBS3aHHBIX C
UCIIOJIHEHUEM TPYAOBBIX OOSI3aHHOCTEH, a TaKKe He MepeaBaTh €ro B TaKUX IENIX
UHBIM JIUIAM.

2.3. PykoBoautens YupexIeHUs NOKEH ObITh JUisi paOOTHUKOB YUpEKIEHUS
oOpasiom npodeccuoHain3ma, 0e3ynpeuHol pernyTalii, CBOUM JHUYHBIM MOBEIEHUEM
M0J1aBaTh MPUMEP YECTHOCTHU, OECIIPUCTPACTHOCTH U CIIPABEJIUBOCTH.

2.4. PykoBoauTenb YUpeKIeHU:

a) TPUHUMAET MEphl 10 NPEIOTBPAIMICHUIO M YPETYIHPOBAHUIO KOH(IUKTA
UHTEPECOB, MO NPEIYNPEKICHUIO KOPPYIIMHU, BKIIOYas Mepbl MO MPEJOTBPALICHUIO
KOPPYMIIIMOHHO OMAaCHOTO MOBEICHHUS;

0) coAeicCTBYyeT YCTAaHOBJICHHIO W TMOJJCPKAHUIO B KOJUJIEKTUBE 370POBOTO
MOPaJIbHO-TICUXOJIOTUYECKOTO KIMMaTa;

B) MpH oOMpejelieHnd o0beMa M XapakTepa HopydyaeMoll ApyruM pabOTHHUKAM
VYupexaeHus: padboTbl pyKOBOACTBYETCS MPHUHIUIIAMH CIPABEJIMBOCTH, y4€Ta JIMYHBIX
U JICJIOBBIX KaueCTB, KBaTU(DUKALUU U ONbITA TTOTYUHEHHBIX;

I') HE JIOMYCKAaeT MO OTHOLIEHUIO K MOJYMHEHHBIM pPabOTHUKAM HEOOOCHOBAHHBIX
NpeTeH3mil, a Takke (PakToB rpy0OCTH U OECTAKTHOCTH;

1) TpOsBIsET 3a00Ty O TOMYMHEHHBIX, BHHKAET B WX NPOOJIEMBI U HYKIBI,
COJICHCTBYET TMPHUHATUIO 3aKOHHBIX M OOOCHOBAHHBIX pEIICHMH, CIOCOOCTBYET
npodhecCHOHAIbHOMY U JIOJDKHOCTHOMY POCTY PaOOTHUKOB;

€) OpraHu3zyeT OKa3aHUE TMOAJECPKKH M TOMOIIM MOJIOJBIM CIHEHUATUCTaM
(c omBITOM PabOTHI IO TPEX JIET) B MPHOOpETEHNH NMPO(hEeCCHOHATHHBIX HAaBBIKOB.

2.5. PykoBoauTenb YupexXIeHHS HECeT OTBETCTBEHHOCTh B COOTBETCTBHM C
3aKOHOMATeNbCTBOM  Poccuiickoit ®enmepanuu  3a  JEWCTBUS WM Oe3zieiicTBHe
MOJYUHEHHBIX COTPYAHUKOB, HAPYIIAIOIIUX MPUHIUIBI 3TUKUA U IpaBuja CIy>KeOHOTO



TIOBE/ICHUSI, €CIM OHU HE TMPHUHSUIM Mep, YTOObI HE JOMYCTUTh TAKUX ICHCTBUN WU
0e3eiicTBUA.

3. DTH4YecKre HOPMBbI CJIYKeOHOT0 MOBeAeHUsI PA0OTHUKOB

3.1. B [0MKHOCTHOM TMOBEAEHUU pabOTHUKY YUpeKIeHHs HeOoOX0JUMO
PYKOBOACTBOBATHCS TE€M, 4TO B cooTBeTCTBMM ¢ KoHcTuTynmen Poccuiickon denepannn
YeJIOBEK, €ro MpaBa U CBOOOJBI SBIISAIOTCS BBICHIEH LIEHHOCTBIO, U KaXKJbIi Ipa’kIaHUH
MMEET NPAaBO HAa HENPUKOCHOBEHHOCTh YACTHOM >KM3HU, JIMYHYIO U CEMEHHYIO TaiHy,
3alUTy YECTH, TOCTOUHCTBA, CBOETO 100POro UMEHHU.

3.2. B 10J5KHOCTHOM MOBEICHUH PAOOTHUK Y UpeXICHUS BO3/IEPKUBAETCS OT:

- m000ro BUAA BBICKA3bIBAaHUM M AEMCTBUN AMCKPUMHUHALIMOHHOIO XapakTepa IO
IIPU3HAKaM I10J1a, BO3PACTa, pachl, HALIMOHAIBHOCTH, SA3bIKa, TPaK1aHCTBA, COLUAJIBHOTIO,
MMYLICCTBEHHOI'O WJIM CEMEHHOIO TIOJIOXKEHUSA, IOJUTUYECKUX WA PEIUTHO3HBIX
MPEANOYTEHNH;

- Tpy0oCTH, MPOSBIEHUIN NMPEHEOPEKUTENBHOTO TOHA, 3aHOCYMBOCTH, MPEAB3SITHIX
3aMeYaHWi, PEIbSIBICHUS HETIPAaBOMEPHBIX, HE3aCIYKECHHBIX 0OBHHEHUH;

- yIpo3, OCKOPOUTENbHBIX BBIPAKEHUH WM PEIUIUK, NEHCTBHIA, MPEMATCTBYIOINX
HOpPMaJIbHOMY OOIIEHUIO WIM IPOBOLMPYIOIUX IPOTUBONPABHOE [TOBEICHUE.

3.3. PaGoTtHuku YwupexaeHus NpHU3BaHbl CIIOCOOCTBOBATH CBOMM JIOJKHOCTHBIM
IIOBEJICHUEM  YCTaHOBJICHUIO B  KOJUIEKTHBE  [J€JOBBIX B3aUMOOTHOLICHHH U
KOHCTPYKTHBHOI'O COTPYAHHMYECTBA APYT C APYTOM.

PaGoTHMKN AOKHBI OBITH BEXJIMBBIMH, J00pPOKENATEIBHBIMU, KOPPEKTHBIMH,
BHUMATEIbHBIMU U MPOSIBIIATH TEPIUMOCTD B OOIIEHUH C TPaXKTaHaMHU M KOJUIETaMH.

3.4. Ilpm BO3HUKHOBEHHMH KOHQIMKTHOH CHUTyallud MeEXIy paOOTHUKAMHU
VYupexxaeHus: NPUOPUTETHBIM HAIPABIEHUEM pELIeHUs] KOHQUIMKTA SBISIETCS Yy4eT
MHTEPECOB Y UPEKACHUS B LICJIOM.

3.5. BHemnuii B paOOTHUKA YUpeKIEHUS NPU HCIOIHEHUM UM JIOJKHOCTHBIX
00si3aHHOCTEH B 3aBUCUMOCTH OT YCJIOBMH TPYIOBOM JESATENBHOCTU JOJDKEH
CHOCOOCTBOBAaTh YB@)KUTEIbHOMY OTHOIICHUIO TpaXJaH K YUPEeKICHHIO, a TaKKe
Ipu HEOOXOJIMMOCTH COOTBETCTBOBATH OOLIECHPUHATOMY JI€JI0BOMY CTHIIO, KOTOPBIN
OTJIMYAIOT CIEPKAHHOCTD, TPAAUIIMOHHOCTD, AaKKYPaTHOCTD.

4. OTBeTCTBEHHOCTD 32 HapymeHue noJoxenui Kogekca

4.1. Hapymenue paboTHUKaMU YUpeKIEHUS MOJOKeHU Hacrtosmero Kopaekca
MO/JIKUT MOPAITBHOMY OCYXKACHHI0O Ha cOOpaHUsAX (COBEIIaHMSIX, KOH(epeHIHsX),
a B Ciy4asx, MPeJyCMOTPEHHBIX (eaepalbHbIMU 3aKOHAMHU, HAPYIICHHE IOJIOKEHUN
Konekca Bneder npumeHeHue K pabOTHUKY MEp OTBETCTBEHHOCTH.

4.2. PaboTtHuKH VYUpeXJCHHS B 3aBUCUMOCTH OT TSDKECTH COBEPILICHHOTO
MpPOCTyIIKa  HECYT  OTBETCTBEHHOCTh B COOTBETCTBHUU C  JCUCTBYIOIIUM
3aKoHoaaTeNbecTBOM Poccutickon denepannu.

4.3. CobOmoneHue paOOTHUKOM YUpEKIEHUs TOJOXKeHU Hacrtosmiero Koaekca
YUYUTBHIBACTCS MPY HA3HAYCHUU MTOOUIPEHUN U HATOKEHUHU TUCIUTIIIMHAPHBIX B3bICKAHUM.

4.4. HapyuieHue mnpaBuil aHTUKOPPYMNIIMOHHOTO TIOBEICHHS BIIEUET MPOBEJICHUE
CIIy’)KeOHOTO pacclieOBaHUSI 10 OOCTOSTEILCTBAM BO3HUKHOBEHHUS KOPPYIIIMOHHO
ONACHOW CUTYAIIUH.
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